<insert your logo here> 


PAYMENT REMINDER
____________________________________________________________________________________________________________


	Customer:
	        Invoice Details:


	<!name!>
	Customer Number: <!customerid!>

	<!companyname!>
	Invoice Number: <!invoicenumber!>

	<!address!>


	Invoice Date: <!invoicedate!>

	
	


____________________________________________________________________________________________________________



This is a reminder that invoice <!invoicenumber!> dated <!invoicedate!> for <!invoiceamount!> has not been fully paid.

We have received payments of <!invoicepayments!>

The outstanding balance is <!invoiceoutstanding!>

Please would you give this matter your earliest attention.

Our terms are 30 days from the invoice date.

Thank you for your custom.

<!businessname!>

